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THE BETTER WAY T0 BUY IT




BuyIT.gov General Information and Points of Contact Form

The OMB requires that we obtain the following information in order to process your acquisition. Please provide this information in the right hand column and return this completed form to: info@BuyIT.gov, or to:

BuyIT.gov

VA Austin Automation Center (316)

P.O. Box 40909

Austin, TX 78704-0016

	Data Elements
	Description
	Your Agency’s Information 

	Agency Name
	Name of your agency, bureau, division, etc.
	

	Agency Address
	Mailing address, street address, mail stop and phone numbers
	

	Dun & Bradstreet Number
	Dun & Bradstreet number for site placing the order (customer)

Dun & Bradstreet number for the VA Austin Automation Center a/d/b/a BuyIT.gov (611091042)
	

	ALC
	Agency location code for IPAC (8 digits)
	

	POC – Program
	Program office address, phone number, fax, and e-mail
	

	POC – Program Alternates
	Alternate phone number, fax, and e-mail
	

	POC – Finance
	Finance office address, phone number, fax, and e-mail
	

	
	
	

	Account Number
	Agency account number for charges 
	

	Obligation Number
	Number assigned by customer’s finance office 
	

	IA Agreement Number
	Civilian Agencies only 
	

	Trading Partner Number
	Department code that will be charged for purchase 
	

	Appropriation Symbol
	Obtain from Finance or Budget Office
	

	Project Description
	Brief description of the project (if the SOW or specification is available, please attach a copy to the agreement)
	

	Cost
	Estimated cost of acquisition contract per fiscal year (final cost will be determined on award of a contract)
	

	Contracting Officer Technical Representative (COTR)
	Name of the person to whom the BuyIT.gov contracting officer will delegate as COTR, as well as their title, mailing and e-mail addresses, and telephone and facsimile numbers
	

	BuyIT.gov Service Fee
	2% of obligated dollars for orders against an existing contract

3% of obligated dollars for new contract awards 
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